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Dared L (03] 2027

Office of the Jute Commissioner
W3 wiFcaFd, aqd dd, § va w faw,
CGO Complex, 4tt Floor, E&F Wing
2 UF sald, Alecdd, HradEr - 700 064
DF Block, Salt I.ake, Kolkata — 700 064

Office of the Jute Commissioner, Kolkata invites applications for
engagement of retired Central Government servants as Consultant (Hindi
Translator) on contractual basis. The engagement of Consultant is on
contractual basis for an initial period of one year which may be extended on year
to year basis as per requirement.

1. Selection Procedure

The engagement will be purely on contract basis. Application received in
response to this advertisement will be shortlisted on the basis of experience and
qualification of applicants. Consultants will be selected from shortlisted

candidates.

2. Essential qualifications
Master’s degree of a recognized University in Hindi with English as a
compulsory or elective subject or as the medium of examination at the degree
level;
Or
Master’s degree of a recognized University in English with Hindi as a
compulsory or elective subject or as the medium of examination at the degree
level;
Or
Master’s degree of a recognized University in any subject other than Hindi or
English, with Hindi medium and English as a compulsory or elective subject
or as the medium of examination at the degree level;

Or

Master’s degree of a recognized University in any subject other than Hindi or
English, with English medium and Hindi as a compulsory or elective subject

or as the medium of examination at the degree level;



Or

Master’s degree of a recognized University in any subject other than Hindi or
English, with Hindi and English as compulsory or elective subjects or cither
of the two as a medium of examination and the other as a compulsory or
elective subjects or either of the two as a medium of examination and the

other as a compulsory or elective subject at degree level.
Experience

Applicant is required to have at least 20 years’ experience in the field of
Rajbhasha related activities especially translation work from English to Hindi

and vice versa in any Central Government Offices.
Scope of Work

Advice and Implementation of Rajbhasha related programs and activities in
the Office of the Jute Commissioner, Kolkata.
Translation from English to Hindi and Vice Versa.

Typing in Hindi (Unicode, etc.) & English as per requirement.

Contract Period
Initial contract would be for a period of one year and may further be extended
on year to year basis subject to functional requirement, appraisal of the

performance and medical fitness of the individual.

House Rent Allowances

No HRA shall be admissible.

Remuneration

A fixed monthly amount shall be admissible, arrived at by deducting the
basic pension from the pay drawn at the time of retirement. The amount of
remuneration so fixed shall remain unchanged for the term of the contract.
There will be no annual increment and Dearness Allowance shall be allowed
the term of the contract period.
Transport Allowance

An appropriate and fixed amount of Transport Allowance for the purpose

of commuting between the residence and the place of work shall be
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allowed not exceeding the rate applicable to the appointee at the time of
retirement. The amount so fixed shall remain unchanged during the term
of appointment. However, retired employees engaged as consultants may
be allowed TA/DA on official tour, if any, as per their entitlement at the
time of retirement.

Leave of absence:

Paid leave of absence may be allowed at the rate of 1.5 days for each
completed month of service. Accumulation of leave beyond a calendar year
may not be allowed.

Term of Appointment

10.1 The term of appointment shall ordinarily be for an initial period not
exceeding one year which is extendable by another one year. Beyond two
years after the age of superannuation where adequate justification exists
the term may be extended based on a review of the task and the
performance of the contract appointee, provided it shall not be extended
beyond 5 years after superannuation.

10.2 The consultant shall sign an agreement of confidentiality with the

Government of India containing ta clause on Ethics and Integrity.
Tax deduction at sources

The Income Tax or any other tax liable to be deducted, as per the
prevailing rules will be deducted at source before effecting the payment for

which the office will issue TDS certificate.

Office time and working hours

Working hours shall be 9:45 AM. to 6:15 P.M. during the working days
including half an hour lunch break in between. The consultant can be
called on Saturday/Sunday/other Gazetted holidays, if required.

Guidelines for submission of application

The duly completed application in prescribed format should be submitted
addressed to the Assistant Director (Economic) and Nodal Officer
Rajbhasha, Office of the Jute Commissioner, CGO Complex, 4th Floor,
E&F Wing, DF Block, Sector -I, SaltLake, Kolkata-700 064 so as reach
Office of the Jute Commissioner, Kolkata on or before 31st August, 2022.

Any application received after the due date will be rejected.
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Office of the Jute Commissioner has the right to cancel advertisement and
not to proceed in the matter for engagement of consultant, at any stage or
to accept or reject any or all applications without assigning the reason

therefore.

Other terms & conditions of the engagement will be carried out as per

ALY

(Kousik Chakraborty)
Deputy Jute Commissioner.

Govt. of India guidelines.



Application format for Contractual Appointment for the post of Hindi Translator

in the office of the Jute Commissioner, CGO Complex, Kolkata -reg.

{8 Name
2. | Father’s Name = am T Sk
3. | Present/Residential Address == sl S L
4. | Date of Birth (DD/MM/YYYY) =
S. | E-mail Address = ——
6. | Contact Number
7. | Date of Entry into Govt.

Service i
8. Date or Retirement
9. | Education Qualifications —
10. | Brief particulars of Service

with Nature of duties
performed (Starting from last
appointment)

Condt. 2/-



2

Sl. | Name of the Ministry/ Period (MM/WY?}M | Post Held | Nature of
No. | Department work

1. Additional Information if, in support of your suitability for the post :

This is to certify that no disciplinary proceedings were pending against me on the
date of application and the information give above is true to the best of my knowledge
and belief. The supporting documents would be made available on demand.

Yours faithfully,

Signature:
Full Name:

Date:

Place:




